Receipt # 

[bookmark: _GoBack]RECEIPT FORM Attachment to
ELFP Expense Report

	Expense: 
	Reimbursement PAA
	Per Diem: 
	

	
	
	
	

	Local currency amount:
	
	City, Country:
	, India

	
	
	
	

	Exchange rate:
	
	Dates of travel:
	 - 

	
	
	
	

	USD amount:
	
	Total amount claimed:
	

	
	
	
	

	Expense Date:
	
	
	

	
	
	
	



Explanation of Expense (who, what, why, where, when, etc.): 
	



Hotel or Receipts including Food Purchases 
Please Confirm that Following Was Not Purchased or Included in Amount Claimed:
	
	Alcohol
	
	Entertainment
	
	Laundry
	
	Non-Work Related Phone/Internet Usage



	TAPE ORIGINAL RECEIPT HERE 
OR 
ATTACH TO BACK
(if receipt unavailable, please explain why)
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